
REQUEST FOR NEIGHBORHOOD MEETING  
 

Date: ___________________  
 
To Whom This May Concern:  
 
I am requesting approval from the Zoning Hearing Examiner within the City of Albuquerque for 
a conditional use or variance to allow _______________________________________________ 
______________________________________________________________________________
___________________________________________________________ (summary of request).  
 
Property owner_________________________________________________________________  
Agent if applicable ______________________________________________________________ 
Property Address _____________________________, Albuquerque, NM, _________ (zip code).  
 
This letter is an offer to meet with you to provide additional information. If you wish to meet, 
please respond within 15 days. If you do not want to meet, or you support the proposal, please 
let me know.  
 
Thank you,  
Applicant Name ____________________________  
Email ____________________________________  
Phone Number _____________________________  
 
 
 
The City may require the applicant to attend a City-sponsored facilitated meeting with the 
Neighborhood Associations whose boundaries include or are adjacent to the proposed project, 
based on the complexity and potential impacts of a proposed project. For more information, 
please contact the ZHE Administrative Assistant Suzie Sanchez at 505-924-3894 or 
suzannasanchez@cabq.gov.  
 
 
Please note: “You may submit written comments to the Zoning Hearing Examiner up to 6 days 

before the hearing (5pm on the Wednesday before the hearing). Written comments received 

after that deadline will not be taken into consideration for this application. 

mailto:suzannasanchez@cabq.gov


[Note: Items with an asterisk (*) are required.] 
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Neighborhood Meeting Request  
for a Proposed Project in the City of Albuquerque  

Date of Request*:   _______________________________________ 

This request for a Neighborhood Meeting for a proposed project is provided as required by Integrated 

Development Ordinance (IDO) Subsection 14-16-6-4(K) Public Notice to:  

Neighborhood Association (NA)*: _________________________________________________________ 

Name of NA Representative*: ___________________________________________________________ 

Email Address* or Mailing Address* of NA Representative1: ____________________________________ 

The application is not yet submitted. If you would like to have a Neighborhood Meeting about this 

proposed project, please respond to this request within 15 days.2 

Email address to respond yes or no: ________________________________________________ 

The applicant may specify a Neighborhood Meeting date that must be at least 15 days from the Date of 

Request above, unless you agree to an earlier date. 

Meeting Date / Time / Location: 

______________________________________________________________________________ 

Project Information Required by IDO Subsection 14-16-6-4(K)(1)(a) 

1. Subject Property Address*_______________________________________________________

Location Description ___________________________________________________________

2. Property Owner*_______________________________________________________________

3. Agent/Applicant* [if applicable] ____________________________________________________

4. Application(s) Type* per IDO Table 6-1-1 [mark all that apply]

� Conditional Use Approval 
� Permit ______________________________ (Carport or Wall/Fence – Major) 
� Site Plan 
� Subdivision __________________________ (Minor or Major) 

1 Pursuant to IDO Subsection 14-16-6-4(K)(5)(a), email is sufficient if on file with the Office of Neighborhood 
Coordination. If no email address is on file for a particular NA representative, notice must be mailed to the mailing 
address on file for that representative. 
2 If no one replies to this request, the applicant may be submitted to the City to begin the review/decision process. 

https://ido.abc-zone.com/integrated-development-ordinance-ido#page=412
https://ido.abc-zone.com/integrated-development-ordinance-ido#page=412
https://ido.abc-zone.com/integrated-development-ordinance-ido#page=393
https://ido.abc-zone.com/integrated-development-ordinance-ido#page=416


[Note: Items with an asterisk (*) are required.] 
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� Vacation ____________________________ (Easement/Private Way or Public Right-of-way) 

� Variance 

� Waiver 
� Zoning Map Amendment 
� Other: ______________________________________________________________ 

Summary of project/request3*:

______________________________________________________________________________

______________________________________________________________________________

5. This type of application will be decided by*:   � City Staff

OR at a public meeting or hearing by:

� Zoning Hearing Examiner (ZHE)   �  Development Review Board (DRB)

� Landmarks Commission (LC)    � Environmental Planning Commission (EPC)

� City Council

6. Where more information about the project can be found*4:
______________________________________________________________________________

Project Information Required for Mail/Email Notice by IDO Subsection 6-4(K)(1)(b): 

1. Zone Atlas Page(s)*5 _____________________________________________________________

2. Architectural drawings, elevations of the proposed building(s) or other illustrations of the

proposed application, as relevant*:  Attached to notice or provided via website noted above

3. The following exceptions to IDO standards will be requested for this project*:

� Deviation(s)   �  Variance(s)  � Waiver(s)

Explanation:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

4. An offer of a Pre-submittal Neighborhood Meeting is required by Table 6-1-1*:    � Yes     � No

3 Attach additional information, as needed to explain the project/request. Note that information 
provided in this meeting request is conceptual and constitutes a draft intended to provide sufficient 
information for discussion of concerns and opportunities. 
4 Address (mailing or email), phone number, or website to be provided by the applicant 
5 Available online here: http://data.cabq.gov/business/zoneatlas/ 

N/A

https://ido.abc-zone.com/integrated-development-ordinance-ido#page=413
https://ido.abc-zone.com/integrated-development-ordinance-ido#page=393
http://data.cabq.gov/business/zoneatlas/
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5. For Site Plan Applications only*, attach site plan showing, at a minimum:  

� a. Location of proposed buildings and landscape areas.* 
� b. Access and circulation for vehicles and pedestrians.* 
� c. Maximum height of any proposed structures, with building elevations.* 
� d. For residential development*: Maximum number of proposed dwelling units.  
� e. For non-residential development*:  

� Total gross floor area of proposed project. 
� Gross floor area for each proposed use. 

Additional Information: 

1. From the IDO Zoning Map6: 

a. Area of Property [typically in acres] ______________________________________________  

b. IDO Zone District _____________________________________________________________ 

c. Overlay Zone(s) [if applicable] __________________________________________________ 

d. Center or Corridor Area [if applicable] ____________________________________________ 

2. Current Land Use(s) [vacant, if none] _________________________________________ 

_________________________________________________________________________________ 

Useful Links   

Integrated Development Ordinance (IDO): 
https://ido.abc-zone.com/   
 
IDO Interactive Map 
https://tinyurl.com/IDOzoningmap  

 

Cc:  _______________________________________________ [Other Neighborhood Associations, if any] 

 _______________________________________________ 

 _______________________________________________ 

 _______________________________________________ 

 _______________________________________________ 

 

                                                           
6 Available here: https://tinurl.com/idozoningmap  

https://ido.abc-zone.com/
https://tinurl.com/idozoningmap
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GENERAL SITE NOTES

A. ALL WORK AND MATERIALS SHALL COMPLY WITH ALL CITY/COUNTY REGULATIONS AND
CODES AND O.S.H.A. STANDARDS.

B. PRIOR TO CONSTRUCTION WITHIN ANY EXISTING PUBLIC RIGHT-OF-WAY, THE CONTRACTOR
SHALL OBTAIN ALL NECESSARY PERMITS FROM THE AUTHORITY HAVING JURISDICTION.

C. CONTRACTOR SHALL REFER TO THE ARCHITECTURAL PLANS FOR EXACT LOCATIONS AND
DIMENSIONS OF VESTIBULES, SLOPE PAVING, SIDEWALKS, EXIT PORCHES, TRUCK DOCKS,
PRECISE BUILDING DIMENSIONS AND EXACT BUILDING UTILITY ENTRANCE LOCATIONS.

D. ALL DISTURBED AREAS ARE TO RECEIVE FOUR INCHES OF TOPSOIL, SEED, MULCH AND
WATER UNTIL A HEALTHY STAND OF GRASS IS ESTABLISHED.

E. ALL CURBED RADII ARE TO BE 3' OR 15' UNLESS OTHERWISE NOTED. STRIPED RADII ARE TO
BE 5'.

F. ALL DIMENSIONS AND RADII ARE TO THE FACE OF CURB/FLOWLINE UNLESS OTHERWISE
NOTED.

G. EXISTING STRUCTURES TO REMAIN WITHIN CONSTRUCTION LIMITS ARE TO BE ABANDONED,
REMOVED OR RELOCATED/ADJUSTED AS NECESSARY. ALL COST SHALL BE INCLUDED IN
BASE BID.

H. CONTRACTOR SHALL BE RESPONSIBLE FOR ALL RELOCATIONS, (UNLESS OTHERWISE NOTED
ON PLANS) INCLUDING BUT NOT LIMITED TO, ALL UTILITIES, STORM DRAINAGE, SIGNS,
TRAFFIC SIGNALS & POLES, ETC. AS REQUIRED. ALL WORK SHALL BE IN ACCORDANCE WITH
GOVERNING AUTHORITIES REQUIREMENTS AND PROJECT CONTRACT REQUIREMENTS AND
SHALL BE APPROVED BY SUCH. ALL COST SHALL BE INCLUDED IN BASE BID.

I. SITE BOUNDARY, TOPOGRAPHY, UTILITY AND ROAD INFORMATION TAKE FROM A SURVEY BY
A LAND SURVEYOR.

J. THE SITE WORK FOR THIS PROJECT SHALL MEET OR EXCEED THE PROJECT CONTRACT
REQUIREMENTS.

K. REFER TO ARCH. PLANS FOR PYLON AND/OR MONUMENT SIGNS.
L. REFER TO ARCH. PLANS FOR SITE LIGHTING ELECTRICAL PLAN.
M. UNLESS OTHERWISE SHOWN, CALLED OUT OR SPECIFIED HEREON OR WITHIN THE PROJECT

CONTRACT REQUIREMENTS:
ALL CURB AND GUTTER IN THE CITY RIGHT-OF-WAY SHALL BE INSTALLED PER CITY OF EL
PASO, TX (COEP) DESIGN STANDARDS FOR CONSTRUCTION 6-3 (REF SHEET xx).
ALL RAMPS IN THE CITY RIGHT-OF-WAY SHALL BE INSTALLED PER COEP DESIGN
STANDARDS FOR CONSTRUCTION 6-24 (REF SHEET xx).
ALL CURB ON-SITE SHALL BE INSTALLED PER DETAILS ON SHEET xx).
PAVEMENT SHALL BE INSTALLED IN ACCORDANCE WITH DETAILS ON SHEET xx OVER THE
ENTIRE PARKING LOT AREA.
ALL PARKING LOT SIGN BASE SUPPORTS (EXCLUDING ACCESSIBLE PARKING SIGNAGE)
SHALL BE INSTALLED PER DETAIL ON SHEET xx).

N. ALL HANDICAP ACCESSIBLE STALLS SHALL BE MARKED WITH THE INTERNATIONAL SYMBOL
OF ACCESSIBILITY AND A WARNING THAT VEHICLES IN VIOLATION OF THE LOCAL MUNICIPAL
CODE SHALL BE TOWED AWAY. THE INTERNATIONAL SYMBOL AND TOW-AWAY WARNING
SHALL BE POSTED CONSPICUOUSLY ON SEVEN-FOOT POLES.

O. ALL HANDICAP ACCESSIBLE PARKING STALL SHALL BE PLACED ADJACENT TO FACILITY
ACCESS RAMPS OR IN STRATEGIC AREAS WHERE THE HANDICAPPED SHALL NOT HAVE TO
WHEEL OR WALK BEHIND PARKED VEHICLES WHILE TRAVELING TO OR FROM HANDICAPPED
PARKING STALLS AND RAMPS.

P. MAXIMUM SLOPE IN ACCESSIBLE PARKING AREAS SHALL NOT EXCEED 2% IN ANY DIRECTION.
Q. ANY FACILITIES THAT ARE TO REMAIN AND ARE DAMAGED BY THE CONTRACTOR AS A

RESULT OF CONSTRUCTION, SHALL BE REPLACED PER CURRENT PROJECT CONTRACT
REQUIREMENTS AT THE SOLE EXPENSE OF THE CONTRACTOR.

R. ALL EXISTING AND PROPOSED SIDEWALKS, BARRIER FREE RAMPS, HANDICAP PARKING,
DRIVEWAY CROSSWALKS, DRIVEWAYS AND ACCESSIBLE ROUTES SHALL COMPLY WITH
A.D.A., T.A.S., AND CITY OF EL PASO REQUIREMENTS. EXISTING INFRASTRUCTURE NOT
COMPLYING SHALL BE REMOVED AND REPLACED TO MEET STANDARDS.

SITE DETAILS
CONCRETE SIDEWALK (REF SHEET xx)

WHEELCHAIR RAMP IN SIDEWALK (REF SHEET xx)

TRAFFIC FLOW ARROW (REF SHEET xx)

CROSSWALK MARKING (REF SHEET xx)

SIDEWALK AND CURB (REF SHEET xx)

COMMERCIAL DRIVEWAY APPROACH PER THE COEP DETAILS 6-15A, 6-16, & 6-17 (REF SHEET xx)
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	Date: January 17, 2022
	a conditional use or variance to allow 1: Conditional use to allow for the retail sale of Liquor in a MX-M zone.
	a conditional use or variance to allow 2: Variance to allow for the Light Fueling Station in MX-M zone within 330 feet of residential use.
	undefined: 
	Property owner: CALABAC ILLAS GROUP C/O DONALD HARVILLE
	Agent if applicable: Land Development Consultants c/o Sofia Hernandez
	Property Address: 10850 Golf Course Road NW
	Albuquerque NM: 87114
	Applicant Name: Sofia Hernandez
	Email: Sofia@LDCAZ.com
	Phone Number: (303) 717-3305
	Date of Request: January 17, 2022
	Neighborhood Association NA: Seven Bar North HOA
	Name of NA Representative: Jack Corder
	Email Address or Mailing Address of NA Representative1: associations@corderandcompany.com
	Email address to respond yes or no: Sofia@LDCAZ.com
	Meeting Date  Time  Location: Wednesday, February 2, 2022 / 6:30pm / Virtual Zoom Meeting
	Subject Property Address: 10850 Golf Course Road NW
	Location Description: TR-D-1 Plat of TRS D-1, E-1 AMAFCA Black Arroyo Channel Row Paradise Heights Unit 1
	Property Owner: CALABAC ILLAS GROUP C/O DONALD HARVILLE
	AgentApplicant if applicable: Land Development Consultants c/o Sofia Hernandez
	Permit: 
	Subdivision: 
	1 Pursuant to IDO Subsection 141664K5a email is sufficient if on file with the Office of Neighborhood: 
	Vacation: 
	Zoning Map Amendment: 
	Summary of projectrequest3 1: New commercial development for a 5200 sf Circle K convenience store with a single stack fuel canopy with 7 fuel dispensers.
	Summary of projectrequest3 2: Requesting conditional use for retail of liquor in MX-M and variance for light vehicle fueling station in MX-M within 330 ft of residential uses.  
	Where more information about the project can be found4: Contact Sofia with Land Development Consulatants at sofia@ldcaz.com or 303.717.3305
	Project Information Required for MailEmail Notice by IDO Subsection 64K1b: A-12-Z                        (See attached Zone Atlas Map)
	Explanation 1: 14-16-4-3(D)(39)(f) Liquor Retail
	Explanation 2: 4-3(D)(18)(j) Light Vehicle Fueling Station
	Explanation 3: 
	3 Attach additional information as needed to explain the projectrequest Note that information: 
	Area of Property typically in acres: 1.88
	IDO Zone District: MX-M
	Overlay Zones if applicable: N/A
	Center or Corridor Area if applicable: N/A
	2 Current Land Uses vacant if none 1: Vacant
	2 Current Land Uses vacant if none 2: 
	Cc 1: Westside Coalition of Neighborhood Associations
	Cc 2: Rene Horvath         aboard111@gmail.com  
	Cc 3: Elizabeth Haley       ekhaley@comcast.net  
	Cc 4: 
	Cc 5: 
	6 Available here httpstinurlcomidozoningmap: 
	Check Box8: Yes
	Check Box1: Yes
	Check Box2: Yes
	Variance: Yes


